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KOJEKC 9THKH U CJIYKEBHOI'O ITIOBEJAEHUS PABOTHHUKOB
MYHHULUIIAJIBHOT'O KASEHHOI'O YYPEKJIEHUS
«IEHTPAJIM30BAHHAS BYXT'AJITEPUS»
(B HOBOH peJaKLIHH)

1. O0mue NoI0KeHHS

1.1. Kogekc THKH ¥ CITykeOHOro moBeieHHs pabOTHUKOB MyHHIIHIIAIBHOIO Ka3€HHOTO YUpPEe)KAECHUA
«llenTpanu3oBanHas OyxraaTepus» (najgee - YdpexkaeHHe) pa3paboTaH B COOTBETCTBHH C IOJIOKEHHAMH
MeToMueckux pekoMeniaiiii mo pa3paboTke M IPHHATHIO OPraHH3alMsAMH Mep MO0 MPeXyNpeXICHHO U
IIPOTHBOEHCTBHIO KOPPYIILIHH, YTBEPK/ICHHBIX MHHHCTEPCTBOM TPy/a H COLMATBHOMN 3aiiuTel Poccuiickoi
®enepanun, 2024 r.

1.2. Hacrosmuit Kozmekc ycranaBimmBaeT oOlipe NpaBuia M CTaHAApThl IOBEJAEHHS PabOTHHKOB
VupeskaeHHs, 3aTParkBaIONIAX THKY JEIOBBIX OTHOIIEHHH M HallpaBlIeHHBIX Ha (OPMHPOBAHHE STHIHOTO,
J06POCOBECTHOrO IIOBECHUS pAOOTHUKOB H Y UPEIKICHHUS B LIETIOM.

1.3. Hacrosmuit Kopmekc mnpusBad NOBBICHTE 3()(EKTHBHOCTH BBINOJIHEHHA paOOTHHKAMH
VupeKIeHHs CBOMX J0JKHOCTHBIX 00S3aHHOCTEH, a TAKIKE:

- CIIYXKHT OCHOBOH (POPMHPOBaHHS OUKHOH MOpaId, Npo(ecCHOHAIBHOH YeCTH M CIIy)KeOHOTro
9THKeTa pabOOTHHKOB;

- OPHEHTHPYET pabOTHUKOB B CHTYalHsX KOH(IMKTAa MHTEPECOB M 3THYECKOH HEOIPENCICHHOCTH
HJIM HHBIX 00CTOATEIHCTB HPABCTBEHHOTO BBIOODA;

- cnoco6GcTByeT BbIpaloTKe IOTPeOHOCTH CcOOMONEHUs INPO(EeCCHOHANTBHO-3TUYECKHX HOPM
[IOBE/ICHUS;

- BBICTYNAeT KaK MHCTHTYT OOINECTBEHHOTO CO3HAHHA M HPABCTBEHHOCTH pabOTHHKOB, MX
CaMOKOHTPOJIS.

1.4. IleiictBue Hacrosmiero Kozekca pacnpocTpaHsercss Ha BCeX JIHILL, SBIAIOIMXCA pabOTHHKAMU
VupexIeHHs M HaxOJAUMXCs ¢ Hell B TPYJOBBIX OTHOIIGHMSAX, BHE 3aBUCUMOCTH OT 3aHHMAeMOH
JODKHOCTH U BBIIOTHAEMBIX QYHKIHIA.

1.5. 3uaHue U cobmoeHHe paGoTHUKAMH YUpexIeHHs 10I0KeHHH HacTosamero Koxekca sBisiercs
OJIHMM M3 KPUTEPHEB OLIEHKH KaueCTBa UX NMPOGhecCHOHATLHON JeATEIbHOCTH | TPYI0BOH AHCUHIIINHBL.

1.6. Conepanue monoskeHHH Hacrosiero Komekca IOBOIMTCS JIO CBEJEHHS BCEX PabOTHHKOB
VupexaeHus.

2. O0mue NPHHIMIIBI B MPABHJIA NOBEAeHHsI PAa0OTHHKOB YYpeKIeHHs

2.1. Bee paGoTHEKH YupekaeHns 005S3aHBI ClIeI0BATh CJIEAYIOIMM 00IMM NPUHIUIIAM U [PABAIaM
IOBEIECHHUA!

- COOJIIO/IeHHE BBICOKHX ITHYECKHX CTaHIapTOB MOBEICHHS,

- TIOJyIepKaHKe BBICOKHX CTaHIapTOB NPO(ecCHOHANBHOMN AeATEIbHOCTH;

- ClIeJOBAHHE JIYYIIHM [IPAKTHKAM KOPIIOPATHBHOIO YIPABIICHHS,

- CO3JIaHHE M TOJIepiKaHue aTMocGepsl 10BEPHs H B3aUMHOIO YBa)KCHHUS;
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- cJleJoBaHME PUHIUITY 100POCOBECTHON KOHKYPEHIINH;

- clleJoBaHMe IIPUHIUITY COIHAILHON OTBETCTBEHHOCTH OM3Heca;

- cobmoieHre 3aKOHHOCTH U IIPHHSATHIX Ha ce0s J0roBOpHBIX 0053aTebCTB;

- coOmoieHne MPHHIMITOB OOBEKTHBHOCTH U YECTHOCTH IIPU NPHUHATHH KaJIPOBBIX PEIICHHUI.

2.2. PabotuHuku YupexneHus 00s3aHbl:

- cobmromaTh ACUCTBYIOIIME HOPMATHBHO-NpaBoBble akThl Poccuiickod  Qexepanuu |
XaHTpl-MaHCHICKOro aBTOHOMHOTO OKpyra-lOrpel, He JomyckaTe HapylleHHE 3aKOHOB H HHBIX
HOPMATHBHO-IIPABOBBIX aKTOB HCXOJIs U3 MOJIUTHYECKOH, SKOHOMHYECKOH 11e/1ec006pa3sHoCTH MbO 110 HHBIM
MOTHBaM;

- OCYIIECTBISTE CBOIO JAEATENIBHOCTD B IPEIENax NPe0CTaBIEHHBIX I0JTHOMOYHH,

- MCIIOJIHATE JIOJDKHOCTHBIE 00S3aHHOCTH J0OPOCOBECTHO U Ha BHICOKOM IMPO(MECCHOHATEHOM YPOBHE
B 1esAX obecneyeHus 3 PeKTHBHOH paboThl YUpeKICHHS,

- OCYIIECTB/IATH CBOK HPO(ECCHOHATHLHYIO JEATeIbHOCT, B Ipelenax MpeaMeTa M  LeseH
JIESITETbHOCTH Y UpeXKICHHS;

- NP HWCIOJHEHHH [IODKHOCTHBIX OOSM3aHHOCTEH He OKa3blBaTh IPEIIOYTEHHA KaKHM-JIHO0
npo()eCCHOHATBHBIM HJIH COLHAJIBHBIM TPYINIaM M OpraHu3auusM, ObITh HE3aBHCHMBIMH OT BIJIMSHHA
OTHEIBHEIX TpakaaH, MPo(eCCHOHAIBHBIX MM COLMAIbHBIX TPYII U OpraHH3alui; i

- HCKJIIOYATh JIEHCTBHS, CBS3aHHBIE C BIHMAHHEM KaKUX-THOO JHYHBIX, HMYIIECTBEHHBIX
(hUHAHCOBBIX) M HHBIX HHTEPECOB, MPENATCTBYIOIMX J0OPOCOBECTHOMY HCIIOJHEHHIO HMH JOJDKHOCTHBIX
00s13aHHOCTEH;

- coOmoaarte ciryxkebHy10, MpodecCHOHATBHYIO STHKY U [IpaBHJIa JEJI0BOr0 ITOBEIEHHS,

- IPOSBJIATH KOPPEKTHOCTh H BHUMaHHE 0 OTHOLICHHIO K KIIHEHTaM H KOHTpAareHTaM Y UpeKIeHHUs;

- BO3JEPKUBATHCA OT IIOBEAEHHS, KOTOpOe MOIJIO OBl BBI3BATH COMHEHHE B J00POCOBECTHOM
HCIOHEHHH pabOTHHKAMH JO/DKHOCTHBIX OOs3aHHOCTEH, a Takxke H30eratb KOH(DIMKTHBIX CHTYalHi,
CIIOCOOHBIX HAHECTH yIIepd UX PEermyTaluy UK aBTOPUTETY Y YPEXKICHHUS;

- NPUHHMATH IPEAYCMOTPEHHBIE 3aKoHOaTelbeTBOM Poccuiickod @eznepaldd M BHYTPEHHHMH
JIOKYMEHTAMH YUPeXIeHHsT Mepbl K HEIONYIISHHIO BO3HMKHOBEHHsS KOHQIHKTA HHTEPECOB U
YPEryJIHPOBAHUIO BO3HUKIIETO KOH(DIMKTa HHTEPECOB;

- YBEJIOMHTB JIMII0, OTBETCTBEHHOE 3a ITPUEM CBEJICHHIH O BO3HHKAIOIINX (MMEIOIIHXCs) KOHMINKTax
HHTEPECOB, 0 HATMYHH JIMYHOH 3aHHTEPECOBAHHOCTH B NHMCBMEHHOH (OpMe M NEpelars B JOBEPUTEIbHOE
yIpaBieHHe LeHHbple OyMarn nu00 IpUHATH H0OpOBOJIBbHOE pelleHHE 00 HX OTUYKICHHH B CIydae, €Clid
BBLITIOTHEHHE TPYHOBbIX DYHKIMHA paGOTHHKOB 3aTparMBaeT HHTEPECHl YUPEKIECHHMH, IEHHBIME Oymaramu
KOTOpO# OHH BIIAJEIOT,

- BO3JCPKMBATHCS OT MyOIMYHBIX BBICKA3LIBAHHUH, CYIKIECHHH H OLEHOK JAEATENBHOCTH YUPEKIACHHUS,
€CITH 3TO HE BXOJHUT B JOJDKHOCTHBIE 0043aHHOCTH PaGOTHHKOB;

- TIOCTOSIHHO CTPEMHThCS K OOeCmeueHHI0 Kak MOKHO Oonee 3(Q(PEKTHBHOrO pacrlopsKCHHS
pecypcamMu, HaXosAUMHUCs B cepe UX OTBETCTBEHHOCTH.

2.3. PaGoTnuku 00s3aHBl IPHHAMATH COOTBETCTBYIOIIHE Mephl Mo 00ecHedeHHIo 0e30MacHOCTH H
KOHQH/IEHIIHATBHOCTH HH(OpMAILHMK, 3a HECAHKIMOHHPOBAHHOE pasrjalleHHe KOTOPOH OHH HECyT
OTBETCTBEHHOCTE M/HJIH KOTOpAs CTajla U3BECTHA UM B CBSA3H C HCIIOJIHEHHEM JODKHOCTHEIX 00A3aHHOCTEH,

2.4. TIlponsmxkeHue pabOTHUKOB YUYPEKIECHHs HAa  BBIECTOAIIYI0  IO/DKHOCTB  JIOJIKHO
OCYIIECTBIATHCS TOJIBKO HCXOIS U3 JIETIOBBIX Ka4eCTB PAOOTHHUKOB.

2.5. B Vupesxjenus JeicTByeT 3ampeT Ha padoTy B Y4pex/JeHHd POJACTBEHHHKOB Ha YCJIOBHH HX
IPAMOI OJYHHEHHOCTH JIPYT APYTY.

Ilox pocTBeHHUKAaMH B HacTosimeM Kojiekce IOHUMAIOTCS: CBIHOBBS, JOYEPH, MaTepH, OTIBI, Oparhs,
CECTPBI.

2.6. PaGoTHUKH, 3aHUMAIOIINAE PYKOBOISAIIME JO/DKHOCTH B YUPEKIEHUH, 00A3aHbI:

a) IPMHMMATh MEPbI [0 IPeIOTBPALICHHIO H YPEryIHPOBaHUIO KOH(IMKTA HHTEPECOB;

0) npHHUMATbL MEPHI 110 TIPEAYTIPEXKIEHHIO KOPPYIILIHH,
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B) CBOMM JIMYHBIM IIOBEJE€HHEM II0JaBaTb IPUMEpP YECTHOCTH, OECIIPUCTPACTHOCTH H
CIIpaBeIHBOCTH;

r) cnocoOcTBoBaTh (OPMHPOBAHUIO ONIaroMpUATHOrO MOPATbHO-IICHXOJIOIHYECKOr0 KJIMMaTta B
KOJIJIEKTHBE;

JI) B OTHOLIEHHUSIX € IIOYHHCHHBIMH [IPOSBIIATH BBICOKYIO TpeOOBATEILHOCTD, IPHHIHMIIHAIBHOCTD, HO
O/THOBPEMEHHO HE JIOIlyCKaTh BBICOKOMEpHSA, INPEHEOPEKUTEIBPHOIO TOHA, IPYOOCTH, HEKOPPEKTHBIX H
OCKOpPOHTE IbHBIX 3aMe4YaHUu i, He0OOCHOBAHHBIX IIPETEH3UH U 0OBUHEHHUH;

€) YyCTaHABIMBaTh CIIPABE/UIHBYIO, PABHOMEPHYIO CIYXKeOHYK Harpy3ky MNOJ4YHHEHHBIX, He
JONMyCKaTh IMCKPUMHHALMH IIYTEM IIPEJOCTABIEHMS OTIEJIbHBIM pabOTHHKaM He3aclIyKeHHBIX Onar u
[IPHBUJIETHH.

2.7. Buemnuit B pabOTHUKOB YUpeX/IECHHs IIPH HCIIOJHEHHH HMH JIOJDKHOCTHBIX 00s3aHHOCTEH
JIOJDKEH COOTBETCTBOBATH OOLICTIPHHATOMY JIEJOBOMY CTHIIKO, KOTOPBIH OTIMYAIOT OQHIHAIBHOCTD,
CllepKaHHOCTD, TPAAUIIHOHHOCTD, aKKYPaTHOCTb.

3. PeKOMeHﬂaTEJ'IBHBIe ITHYECKHE ITpaBHJId ITOBEACHHUSA paﬁoTHHKOB

3.1. McrionHss ¢BOM TPYIOBEIE 00S3aHHOCTH BCe pabOTHHKHA YUpEKIECHHS OIKHBI BO3IEP/KHBATHCS
OT:

a) Jo00oro BH/1a BbICKA3bIBAHMHA W JIEHCTBHH JUCKPHMHHALIMOHHOIO XapakTepa I10 IPU3HaKaM I10J1a,
BO3pACTa, pachl, HAIIMOHAIBHOCTH, s3bIKa, IPAXKAAHCTBA, COLMAIBHOIO, HMYIIECTBEHHOIO MM CeMEHHOro
IOJIOKEHHUS, TOJUTHYECKHUX WIN PEIUTHO3HBIX NPEIIOUTEHHH;

6) moOBIX JHYHBIX M (HUHAHCOBBIX CBs3€H, KOTOpBIE MOIYT OBITb pPACLEHEHBbl KaK OKazaHue
MOKPOBHTENBCTBA KakuM Obl TO HM ObUIO JHLAM B IensX NpuoOpeTeHHs UMH IIpaB, OCBOOOXKIECHHS OT
00s13aHHOCTEN UM OTBETCTBEHHOCTH;

B) IOCTYIIKOB, KOTOpbIe MOITH Obl BBI3BaTh COMHEHHE B OOBEKTUBHOM HCIIOJIHEHHH pabOTHHKaMH
ciryKeOHBIX 00513aHHOCTEI;

r) rpybocTH, HELEH3YpPHOH peuH, MpPOSABICHUH INpPEeHEeOPEKHUTEIBHOIO TOHA, 3aHOCYHBOCTH,
NPEB3ATHIX 3aMEYaHH, MPpebsABICHNS HEIPABOMEDPHBIX H HE3ACTYKEHHBIX OOBHHEHHH;

1) yrpo3, OCKOpOHMTEIbHBIX BBIP@KEHUH MM PEIUIHK, ACHCTBHH, IPENATCTBYIOLIMX HOPMAIbHOMY
OOIIEHHIO WIH IPOBOLHPYIOIIUX IPOTHBONPABHOE IIOBE/ICHHUE;

€) IpUHATHS [THIIH, KYPEeHHS BO BpeMs cIyeOHBIX coBelaHuii, 6eceq, HHOTo ciyxeOHOro oOLIeHus
C KJIMEHTAMH H KOHTpareHTaMu Y Yperx/IeHHs.

3.2. PaGoTHHKH NIpH3BaHBI CIIOCOOCTBOBATL CBOMM CIIYyK€OHBIM IIOBEJCHHEM YCTAaHOBJIEHHIO B
KOJUIEKTUBE JICJIOBEIX B3aHMOOTHOIICHHH H KOHCTPYKTHBHOI'O COTPYJHHUYECTBA JIPYT € APYTOM.

4. OTBETCTBEHHOCTh

4.1. Hapymenuem Kogexca mnpu3HaeTcs HEBBINOJHEHHE WJIM HEHAJ/UIeXKalllee BBINOJIHEHHE
pabOTHHKOM yCTaHOBJIEHHBIX KozekcoM IpPUHIMIIOB, HOPM M IIpaBHJI MOBEJEHHS, a TAKXKe COBEpIICHHE
IPOCTYIIKA, IOPOYAIIEro 4ecTh pabOTHUKA HIIH Y UpeKICHHUS.

4.2. Cobmonenne paboTHUKaMH Y4peKJeHUs [0J10KeHUH HacTosumero Koaekca yuyuTeIBaeTcs MpU
(opMHpOBaHHH KaZpOBOro pe3epBa /IS BBUIBHXKEHHA Ha BBILECTOSIIME JOKHOCTH, a TaKXKe IpH
HaJIOXKEHUH JUCIHUILIMHAPHBIX B3bICKAaHHH.
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